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A Message from
—irstname Lastname

Team,

Tur, imaionsedit liatur sit rerum ide vellupiet molupta im
remque aceperio tes sendella deliati ncimin et molupiendis
rem fuga. Tur, omnimax imagnam uscimoditi unte videntia ipit
ut reseritat.

Tiis volluptatin net autae siminct otatusd andicit atemolut
doluptat re alique reiundeliqui blatusam, sam quisse provit
qui conet parumqui reprerum sequianda quo que et omnis ut
ant as pro cupta aut aut voloreris is doluptatis que perspedit
eates andae ne cum endisint ulpa perovita nobis dem corum
que nonse quis quatent dipis reium cus et molore voluptam.

Uptas ut ulla quas paribus accae veles magnihi llicia cum
ipsam nossin nem versperunt.

Adiorit, veliscid que si to et fugiam harum faciam, se voluptat
quam et unt etur?

On pore nit, consequi non con nis dene et fuga. Pellibu
sdaeribus et et abo. Am faccupt asitatinvent ent quas eos
inimi, volupidellab ipit ditempero magnim adissita am, quam
aut volorepel inciaer rovidunt.

Firsthame Lastname
CEQO, Company
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We Foster a Respectful Workplace

We believe everyone is entitled to be treated with dignity and
respect. We strive to create a supportive environment free from
harassment.

Why It Matters

Being respectful in our interactions with colleagues and others is
fundamental to the kind of organization and business we want.
We are proactive in recognizing and preventing harassment
because doing so strengthens our connections and builds a safe,
productive work environment.

How We Live Our Values

To live our values, we:

Always treat one another with dignity and respect.
Avoid saying or doing anything that others may find offensive,
degrading or threatening.

Listen to the points of view of others with courtesy and respect.

Look out for each other if we witness harassing or offensive
conduct by speaking up.

Report any suspected harassment to a manager, Human
Resources, or the Hotline.

Q: When | walked down the hall
today, | overheard a manager
yelling at my colleague. The
colleague didn’t say anything and
when | asked him about it later
he said he was fine. | heard the
manager make a racial slur during
the exchange. Is there anything |
should do?

A: Yes, please reach out to Human
Resources, the Hotline, or your
manager (assuming it’s not the
same manager you are describing).
This behavior is not acceptable
and violates our Code as we
believe everyone is entitled to be
treated with dignity and respect in a
supportive environment.

It can be what we say or write (to one another in person or on social media), including racial, ethnic,
or gender-based slurs, jokes, or stereotypes or using threatening, loud, or abusive language
It can be what we do, such as unwelcome touching, making sexual advances, or blocking

someone’s path

It can be what we display, such as placing pornographic or sexually suggestive materials in an office
cubicle or potentially offensive slogans, posters, or bumper stickers on Company property

When it comes to harassment, the question isn’t what we mean or intend by our words or actions,
but how others might perceive them.

Resources

Respectful Workplace Policy

Training Module: Respect in the Workplace

Human Resources Portal
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